
Emergency Response Guide
Fill in the information on this page immediately and then 

keep this guide in a handy, easy-to-reach place.
 

Getting Prepared 
.Ŝ ǊŜŀŘȅ ŦƻǊ ŀ ŬǊŜΥ
	 ω	 [ƻŎŀǘŜ ǘƘŜ ŬǊŜ ŀƭŀǊƳǎΣ ŬǊŜ ŜȄƛǘǎ ŀƴŘ ŬǊŜ ŜȄǝƴƎǳƛǎƘŜǊǎ ŎƭƻǎŜǎǘ ǘƻ 



You may be called upon to act as a leader in an emergency situation. 
If this happens, follow this…

First-Five-Minutes Checklist:
	 	bŀƳŜ ǘƘŜ LƴŎƛŘŜƴǘ

	 	9ǎǘŀōƭƛǎƘ /ƻƳƳŀƴŘ όL/ύ

	 	9ǎǘŀōƭƛǎƘ ŀ /ƻƳƳŀƴŘ tƻǎǘ

	 	9ǎǘŀōƭƛǎƘ {ǘŀƎƛƴƎ !ǊŜŀόǎύ

	 	/ƻƳƳǳƴƛŎŀǘŜ ¦ǎƛƴƎ bŜǘǿƻǊƪǎ

	 	wŜǾƛŜǿ tǊƛƻǊƛǝŜǎΥ

		  мΦ	[ƛŦŜ {ŀŦŜǘȅ

		  нΦ	LƴŎƛŘŜƴǘ {ǘŀōƛƭƛȊŀǝƻƴ

		  оΦ	tǊƻǇŜǊǘȅ tǊŜǎŜǊǾŀǝƻƴ

	 	{ƛȊŜπǳǇ ǘƘŜ LƴŎƛŘŜƴǘ

	 	9ǎǘŀōƭƛǎƘ ²ǊƛǧŜƴ hōƧŜŎǝǾŜǎ

	 	5ŜǇƭƻȅ Lƴƛǝŀƭ wŜǎƻǳǊŎŜǎ

	 	wŜǉǳŜǎǘ .ŀŎƪǳǇ wŜǎƻǳǊŎŜǎ

	 	{ǘŀƎŜ ¦ƴŀǎǎƛƎƴŜŘ wŜǎƻǳǊŎŜǎ

	 	aƻƴƛǘƻǊ ǘƘŜ {ƛǘǳŀǝƻƴ {ǘŀǘǳǎ

	 	¢ǊŀƴǎŦŜǊ /ƻƳƳŀƴŘ ƛŦ bŜŜŘŜŘ

	 	/ƻƴǎƛŘŜǊ ¦ƴƛŬŜŘ /ƻƳƳŀƴŘ
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Acts of violence/Active shooter
R U N —
Flee if you can
	 ω	 9±9b LC ¸h¦ !w9 Lb /[h{9 twh·LaL¢¸ ¢h ¢I9 {Ihh¢9wΣ C[99 ¢I9 !w9! 

Laa95L!¢9[¸ LC th{{L.[9Σ ¦{LbD !b¸ !±9b¦9 hC 9{/!t9 όƻǳǘǎƛŘŜ ŘƻƻǊǎΣ 
ǿƛƴŘƻǿǎΣ ŜǘŎΦύΦ

	 ω	 5h bh¢ ¢w¸ ¢h IL59 LC C[LDI¢ L{ !b ht¢LhbΦ
	 ω	 ¢Ǌȅ ǘƻ ƪŜŜǇ ƻōǎǘŀŎƭŜǎ ōŜǘǿŜŜƴ ȅƻǳ ŀƴŘ ǘƘŜ ǾƛƻƭŜƴŎŜΦ 
	 ω	 /ŀƭƭ фмм ŀƴŘ ōŜ ǇǊŜǇŀǊŜŘ ǘƻ ǇǊƻǾƛŘŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƛƴŦƻǊƳŀǝƻƴ ƛŦ ȅƻǳ Ŏŀƴ
	 	[ƻŎŀǝƻƴ ƻŦ ŜǾŜƴǘ
	 	5ŜǎŎǊƛǇǝƻƴ ƻŦ ǎǳǎǇŜŎǘόǎύ
	 	¢ȅǇŜǎ ƻŦ ǿŜŀǇƻƴǎ
	 	bǳƳōŜǊ ƻŦ ƛƴƧǳǊŜŘ
	 ω	 !ƊŜǊ ŎŀƭƭƛƴƎ фммΣ Ŏŀƭƭ трпΦсомм ǘƻ ŀƭŜǊǘ ŎŀƳǇǳǎ ƻŶŎƛŀƭǎΦ
	 ω	 LŦ ȅƻǳ ŜƴŎƻǳƴǘŜǊ ǇƻƭƛŎŜ ƻŶŎŜǊǎΣ ƻōŜȅ ŀƭƭ ǘƘŜƛǊ ŎƻƳƳŀƴŘǎΦ ¢Ƙƛǎ Ƴŀȅ ƛƴǾƻƭǾŜ 
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Bomb Threat
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Explosion
If you hear an explosion in your building: Υ 



FIRE

Fire
Consider that a fire exists when smoke or flames are reported by anyone, 

or when the building fire alarm and/or sprinkler system is activated.
 

If you see fire or smoke:
	 мΦ	!/¢L±!¢9 ¢I9 CLw9 ![!wa {¸{¢9a ōȅ ǇǳƭƭƛƴƎ ŀ ŬǊŜ ŀƭŀǊƳ Ǉǳƭƭ 

ǎǘŀǝƻƴΦ ¢Ƙƛǎ ƛƴƛǝŀǘŜǎ ǘƘŜ ōǳƛƭŘƛƴƎΩǎ ŬǊŜ ƘƻǊƴǎκǎǘǊƻōŜǎ ŀƴŘ ŀƭŜǊǘǎ 
ǘƘŜ tƻǿŜƭƭ CƛǊŜ 5ŜǇŀǊǘƳŜƴǘΦ

	 нΦ	LC ¢I9 CLw9 L{ {a![[ ό¢w!{I /!bΣ ŦƻǊ ŜȄŀƳǇƭŜύ ¢w¸ ¢h v¦9b/I 
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Hazardous Material, Spill,
Incident or Release

	 ω	 LŦ ǘƘŜ ƛƴŎƛŘŜƴǘ ƻŎŎǳǊǎ ƛƴŘƻƻǊǎ ŀƴŘ ƛǘ ƛǎ ǎŀŦŜ ǘƻ Řƻ ǎƻΣ L{h[!¢9 ¢I9 
!w9! .¸ /[h{LbD ![[ 5hhw{Φ 

	 ω	 5h bh¢ !¢¢9at¢ ¢h /[9!b ǳǇ ŀƴȅ ǎǇƛƭƭǎ ǳƴƭŜǎǎ ȅƻǳ ŀǊŜ ǘǊŀƛƴŜŘ 
ǘƻ Řƻ ǎƻ ŀƴŘ ƘŀǾŜ ǘƘŜ ǇǊƻǇŜǊ ŜǉǳƛǇƳŜƴǘΦ

	 ω	 CǊƻƳ ŀ ǎŀŦŜ ŀǊŜŀΣ Ŏŀƭƭ фмм ŀƴŘ ōŜ ǇǊŜǇŀǊŜŘ ǘƻ ǇǊƻǾƛŘŜ ǘƘŜ 
ŦƻƭƭƻǿƛƴƎ ƛƴŦƻǊƳŀǝƻƴΥ

	 	bŀƳŜ ƻŦ ǘƘŜ ƘŀȊŀǊŘƻǳǎ ƳŀǘŜǊƛŀƭ
	 	vǳŀƴǝǘȅ ƻŦ ǘƘŜ ƳŀǘŜǊƛŀƭ
	 	¢ƛƳŜ ƻŦ ǘƘŜ ƛƴŎƛŘŜƴǘ
	 	[ƻŎŀǝƻƴ ƻŦ ǘƘŜ ƛƴŎƛŘŜƴǘ
	 	²ƘŜǘƘŜǊ ŀƴȅƻƴŜ ǿŀǎ ƛƴƧǳǊŜŘ ƻǊ ŜȄǇƻǎŜŘ ǘƻ ǘƘŜ ƳŀǘŜǊƛŀƭ
	 	̧ƻǳǊ ƴŀƳŜΣ ǇƘƻƴŜ ƴǳƳōŜǊ ŀƴŘ ƭƻŎŀǝƻƴ
	 ω	
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Medical Emergencies
	
	 ω	 wŜƳŀƛƴ ŎŀƭƳΦ
	 ω	 /![[ фмм ŀƴŘ ōŜ ǊŜŀŘȅ ǘƻ ǇǊƻǾƛŘŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎΥ
	 	bǳƳōŜǊ ƻŦ ƛƴƧǳǊŜŘκƛƭƭ
	 	DŜƴŘŜǊ ŀƴŘ ŀǇǇǊƻȄƛƳŀǘŜ ŀƎŜ ƻŦ ƛƴŘƛǾƛŘǳŀƭόǎύ
	 	bŀǘǳǊŜ ƻŦ ƛƴƧǳǊȅκƛƭƭƴŜǎǎ
	 	[ƻŎŀǝƻƴ ƻŦ ǘƘŜ ƛƴƧǳǊŜŘκƛƭƭ
	 	tŜǊǝƴŜƴǘ ƳŜŘƛŎŀƭ ƘƛǎǘƻǊȅ ƻŦ ǘƘŜ ǇŀǝŜƴǘΣ ƛŦ ƪƴƻǿƴ
	 	̧ƻǳǊ ƴŀƳŜ
	 ω	 {ŜƴŘ ŀ ǊŜŀǎƻƴŀōƭŜ ǇŜǊǎƻƴ ǘƻ ƳŜŜǘ ǘƘŜ ŜƳŜǊƎŜƴŎȅ ǊŜǎǇƻƴŘŜǊǎ ŀƴŘ 

ŘƛǊŜŎǘ ǘƘŜƳ ǘƻ ǘƘŜ ƭƻŎŀǝƻƴ ƻŦ ǘƘŜ ƛƴƧǳǊŜŘκƛƭƭΦ
	 ω	



TORNADO
WATCH

/ƻƴŘƛǝƻƴǎ ŀǊŜ ŦŀǾƻǊŀōƭŜ ŦƻǊ ǘƘŜ ŘŜǾŜƭƻǇƳŜƴǘ 
ƻŦ ǘƻǊƴŀŘƻŜǎ ƛƴ ŀƴŘ ŎƭƻǎŜ ǘƻ ǘƘŜ ǿŀǘŎƘ ŀǊŜŀΦ 
²ŀǘŎƘŜǎ ŀǊŜ ǳǎǳŀƭƭȅ ƛƴ ŜũŜŎǘ ŦƻǊ ǎŜǾŜǊŀƭ ƘƻǳǊǎΣ 
ǿƛǘƘ с ƘƻǳǊǎ ōŜƛƴƎ ǘƘŜ Ƴƻǎǘ ŎƻƳƳƻƴΦ

TORNADO
WARNING

¢ƻǊƴŀŘƻ ƛǎ ƛƴŘƛŎŀǘŜŘ ōȅ ǊŀŘŀǊ ƻǊ ǎƛƎƘǘŜŘ ōȅ ǎǘƻǊƳ 
ǎǇƻǧŜǊǎΦ ¢ƘŜ ǿŀǊƴƛƴƎ ǿƛƭƭ ƛƴŎƭǳŘŜ WHERE the 
ǘƻǊƴŀŘƻ ƛǎ ŀƴŘ WHAT ǘƻǿƴǎ ǿƛƭƭ ōŜ ƛƴ ƛǘǎ ǇŀǘƘΦ

SEVERE THUNDERSTORM
WATCH

/ƻƴŘƛǝƻƴǎ ŀǊŜ ŦŀǾƻǊŀōƭŜ ŦƻǊ ǘƘŜ ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ 
ǎŜǾŜǊŜ ǘƘǳƴŘŜǊǎǘƻǊƳǎ ƛƴ ŀƴŘ ŎƭƻǎŜ ǘƻ ǘƘŜ ǿŀǘŎƘ 
ŀǊŜŀΦ ²ŀǘŎƘŜǎ ŀǊŜ ǳǎǳŀƭƭȅ ƛƴ ŜũŜŎǘ ŦƻǊ ǎŜǾŜǊŀƭ 
ƘƻǳǊǎΣ ǿƛǘƘ с ƘƻǳǊǎ ōŜƛƴƎ ǘƘŜ Ƴƻǎǘ ŎƻƳƳƻƴΦ

SEVERE THUNDERSTORM
WARNING

LǎǎǳŜŘ ǿƘŜƴ ŀ ǘƘǳƴŘŜǊǎǘƻǊƳ ǇǊƻŘǳŎŜǎ Ƙŀƛƭ ƻƴŜ 
ƛƴŎƘ ƻǊ ƭŀǊƎŜǊ ƛƴ ŘƛŀƳŜǘŜǊ ŀƴŘκƻǊ ǿƛƴŘǎ ǿƘƛŎƘ 
Ŝǉǳŀƭ ƻǊ ŜȄŎŜŜŘ ру ƳǇƘΦ {ŜǾŜǊŜ ǘƘǳƴŘŜǊǎǘƻǊƳǎ 
Ŏŀƴ ǊŜǎǳƭǘ ƛƴ ǘƘŜ ƭƻǎǎ ƻŦ ƭƛŦŜ ŀƴŘκƻǊ ǇǊƻǇŜǊǘȅΦ 
LƴŦƻǊƳŀǝƻƴ ƛƴ ǘƘƛǎ ǿŀǊƴƛƴƎ ƛƴŎƭǳŘŜǎτWHERE the 
ǎǘƻǊƳ ƛǎΣ WHAT ǘƻǿƴǎ ǿƛƭƭ ōŜ ŀũŜŎǘŜŘ ŀƴŘ ǘƘŜ 
PRIMARY THREAT ŀǎǎƻŎƛŀǘŜŘ ǿƛǘƘ ǘƘŜ ǎǘƻǊƳΦ

WINTER STORM
WATCH (WSA)

LǎǎǳŜŘ ǿƘŜƴ ŎƻƴŘƛǝƻƴǎ ŀǊŜ ŦŀǾƻǊŀōƭŜ ŦƻǊ ǘƘŜ 
ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ ƘŀȊľ⁪ƽ







YOUR BUILDING OPTION 1 OPTION 2


